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RULE 2.520. DOCUMENTS 

(a) Electronic Filing Mandatory. All documents filed in any 

court shall be filed by electronic transmission in accordance with 

rule 2.525. “Documents” means pleadings, motions, petitions, 

memoranda, briefs, notices, exhibits, declarations, affidavits, 

orders, judgments, decrees, writs, opinions, and any paper or 

writing submitted to a court. 

(b) Type and Size. Documents subject to the exceptions set 

forth in rule 2.525(d) shall be legibly typewritten or printed, on 

only one side of letter sized (8 1/2 by 11 inch) white recycled 

paper with one inch margins and consecutively numbered pages. For 

purposes of this rule, paper is recycled if it contains a minimum 

content of 50 percent waste paper. Reduction of legal-size (8 1/2 

by 14 inches) documents to letter size (8 1/2 by 11 inches) is 

prohibited. All documents filed by electronic transmission shall 

comply with rule 2.526 and be filed in a format capable of being 

electronically searched and printed in a format consistent with 

the provisions of this rule. 

(c) Exhibits. Any exhibit or attachment to any document may 

be filed in its original size. 

(d) Recording Space and Space for Date and Time Stamps. 

(1) On all documents prepared and filed by the court or 

by any party to a proceeding which are to be recorded in the 

public records of any county, including but not limited to 

final money judgments and notices of lis pendens, a 3-inch by 

3-inch space at the top right-hand corner on the first page 

and a 1-inch by 3-inch space at the top right-hand corner on 

each subsequent page shall be left blank and reserved for use 

by the clerk of court. 

(2) On all documents filed with the court, a 1-inch 

margin on all sides must be left blank for date and time 

stamps. 

  

https://textbookdiscrimination.com/Rules/RJudAdmin/FL/?tbdRls
https://textbookdiscrimination.com/Rules/RJudAdmin/FL/?tbdRls


TBD | 2.520 Fla. R. Gen. Prac. & Jud. Admin. | 7/1/2018 

www.TextBookDiscrimination.com | Get Booked Up on Justice | 2 of 3 

(A) Format. Date and time stamp formats must include a 

single line detailing the name of the court or Portal 

and shall not include clerk seals. Date stamps must be 

8 numerical digits separated by slashes with 2 digits 

for the month, 2 digits for the date, and 4 digits for 

the year. Time stamps must be formatted in 12 hour time 

frames with a.m. or p.m. included. The font size and 

type must meet the Americans with Disabilities Act 

requirements. 

(B) Location. The Portal stamp shall be on the top left 

of the document. The Florida Supreme Court and district 

courts of appeal stamps shall be on the left margin 

horizontally. Any administrative agency stamp shall be 

on the right margin horizontally. The clerk’s stamp for 

circuit and county courts shall be on the bottom of the 

document. 

(C) Paper Filings. When a document is filed in paper as 

authorized by rule, the clerk may stamp the paper 

document in ink with the date and time of filing instead 

of, or in addition to, placing the electronic stamp as 

described in subdivision (B). The ink stamp on a paper 

document must be legible on the electronic version of 

the document, and must neither obscure the content or 

other date stamp, not occupy space otherwise reserved by 

subdivision (B). 

(e) Exceptions to Recording Space. Any documents created by 

persons or entities over which the filing party has no control, 

including but not limited to wills, codicils, trusts, or other 

testamentary documents; documents prepared or executed by any 

public officer; documents prepared, executed, acknowledged, or 

proved outside of the State of Florida; or documents created by 

State or Federal government agencies, may be filed without the 

space required by this rule. 

(f) Noncompliance. No clerk of court shall refuse to file any 

document because of noncompliance with this rule. However, upon 

request of the clerk of court, noncomplying documents shall be 

resubmitted in accordance with this rule. 
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Court Commentary 

1989 Adoption. Rule 2.055 [renumbered as 2.520 in 2006] is new. This rule aligns 

Florida’s court system with the federal court system and the court systems of the majority of our 

sister states by requiring in subdivision (a) that all pleadings, motions, petitions, briefs, notices, 

orders, judgments, decrees, opinions, or other papers filed with any Florida court be submitted on 

paper measuring 8 1/2 by 11 inches. Subdivision (e) provides a 1-year transition period from the 

effective date of January 1, 1990, to January 1, 1991, during which time filings that traditionally 

have been accepted on legal-size paper will be accepted on either legal- or letter-size paper. The 

1-year transition period was provided to allow for the depletion of inventories of legal-size paper 

and forms. The 1-year transition period was not intended to affect compliance with Florida Rule 

of Appellate Procedure 9.210(a)(1), which requires that typewritten appellate briefs be filed on 

paper measuring 8 1/2 by 11 inches. Nor was it intended that the requirement of Florida Rule of 

Appellate Procedure 9.210(a)(1) that printed briefs measure 6 by 9 inches be affected by the 

requirements of subdivision (a). 

Subdivision (b), which recognizes an exception for exhibits or attachments, is intended to 

apply to documents such as wills and traffic citations which traditionally have not been generated 

on letter-size paper. 

Subdivision (c) was adopted to ensure that a 1 1/2 inch square at the top right-hand corner 

of all filings is reserved for use by the clerk of court. Subdivision (d) was adopted to ensure that 

all papers and documents submitted for filing will be considered filed on the date of submission 

regardless of paper size. Subdivision (d) also ensures that after the 1-year transition period of 

subdivision (e), filings that are not in compliance with the rule are resubmitted on paper measuring 

8 1/2 by 11 inches. 

This rule is not intended to apply to those instruments and documents presented to the clerk 

of the circuit court for recording in the Official Records under section 28.222, Florida Statutes 

(1987). It is also not intended to apply to matters submitted to the clerk of the circuit court in the 

capacity as ex officio clerk of the board of county commissioners pursuant to article VIII, section 

(1)(d), Florida Constitution. 

1996 Amendment. Subdivision (c) was amended to make the blank space requirements 

for use by the clerk of the court consistent with section 695.26, Florida Statutes (1995). 

Subdivision (e) was eliminated because the transition period for letter-size and recycled paper was 

no longer necessary. 
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